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Quick Receipt User Guide

1. SYSTEM REQUIREMENTS

o Operating System:
Microsoft Windows 11, 10, 8.1, 8,7

MacOS 10.12 or later
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2. INSTALLATION FOR WINDOWS

2.1.Install

1. Installation Welcome Screen.

i Setup - Quick Receipt

Welcome to the Quick Receipt
Setup Wizard
This will install Quick Receipt v1.0.2 on your computer,

It is recommended that you dose all other applications before
continuing.

MNotes:
- Installing or using the software will not modify system

settings of your computer.
- Mo personal information is collected by the software.

Click Next to continue, or Cancel to exit Setup.

2. Specify accept the license agreement or not.

ﬁ! Setup - Quick Receipt

License Agreement
Please read the following important information before continuing.

Please read the following License Agreement. You must accept the terms of this
agreement before continuing with the installation.

This license statement and limited warranty constitutes a legal agreement A
("License Agreement”) between you (either as an individual or a single entity) and
Evinco Solutions Limited {"Evinco™) for the software product, Quick Receipt
("Software”), induding any software, media, and accompanying on-ine or printed
documentation.

BY INSTALLING, COPYING, OR OTHERWISE USING THE SOFTWARE, YOU AGREE

TO BE BOUMD BY ALL OF THE TERMS AMD CONDITIOMS OF THE LICEMSE
AGREEMENT. If you are the original purchaser of the Software and you do not
agree with the terms and conditions of the License Agreement, promptly return

the unused Software to the place from which you obtained it for a full refund. b

accept the agreement!

(1 do not accept the agreement
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3. Select the destination location.

i Setup - Quick Receipt —

Select Destination Location
‘Where should Quick Receipt be installed?

Setup will install Quick Receipt into the following folder.

To continue, dick Next. If you would like to select a different folder, dick Browse.

Browse...

At least 0.7 MB of free disk space is required.

< Back Cancel

4. Select the components to be installed.

5 Setup - Quick Receipt —

Select Components
Which components should be installed?

Select the components you want to install; clear the components you do not want to
install. Click Mext when you are ready to continue.

Ful installation i
Main Files 55.8 MB
Software Platform 56.8 MB
Data & Settings 54.5MB

Documentation 1.4MB

Current selection requires at least 179.0 MB of disk space.

5. Specify installation for all user or current user,

and create Desktop Icon.

5 Setup - Quick Recsipt —

Select Additional Tasks
‘Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while installing Quick
Receipt, then dlick Next,

Install Quick Receipt For:
(® All users

() Current user only
Additional shortcuts:

;

< Back Cancel
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6. Start the installation.

i Setup - Quick Receipt —

Ready to Install
Setup is now ready to begin installing Quick Receipt on your computer.

Click Install to continue with the installation, or dick Back if you want to review or
change any settings.

Destination location:
C:\Program Files (x86)\QuickReceipt

Setup type:
Full installation

Selected components:
Main Files
Software Platform
Data & Settings
Documentation

Additional tasks:

7. Installation Finish.

5 Setup - Quick Receipt

Completing the Quick Receipt
Setup Wizard
Setup has finished installing Quick Receipt on your computer,

The application may be launched by selecting the installed
shortcuts.

Click Finish to exit Setup,

2.2.Uninstall

To uninstall Quick Receipt,
1. If you're using Quick Receipt, stop it.

2. Click Start, point to “Program Files > Quick Receipt”.

3. Click “Uninstall Quick Receipt”.

4. Follow the on-screen instructions. Quick Receipt will be uninstalled
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3. USING QUICK RECEIPT

&, #*Trial Versian*** Quick Receipt - Default Database - 0o x

File Settings DocumentSeftings Tools Help  Buy Now

" & & B B & 0

Sales Invoice Receipt Packing List Edit Print Delete

— Anytime —

v | -Alstatus — Q @

[Advanced Search |

Dashboard

E Report

Receipt REC2211-0002 42.000
Receipt REC2311-0001 384.000
Sales Invoice INV2311-0005 156.000

202311125
202311125
202311122

ala Customer List

Ny temList

Sales Invoice
Zales Invoice
Sales Invoice

Sales Invoice

INVZ2311-0004
INV2310-0003
INV2310-0002

INV2310-0001

TRSATE CLIFF

32.000
48.000
162.800
565.500

20231121
202310031
202310031

m Recycle Bin

R e
Quick Receipt software features a main screen, as depicted above.

At the top of the screen, you will find a menu bar that includes various options such as File, Document
Settings, Tools, Help, and Buy Now. Please note that the "Buy Now" option is only available in the

Trial Version.

On the left-hand side, you'll find the Tools Box, which enables you to switch between different
Function Panels. These panels consist of the Document Folder, Dashboard, Report, Customer List,
Item List and Recycle Bin. Additionally, users have the flexibility to create additional folders to

efficiently manage their documents, which will be listed within the Tools Box.

The main area on the right side of the screen displays records in a tabular format. Users can easily
highlight a specific record and utilize the buttons located at the top of the screen to perform various
processing actions. Furthermore, if you right-click on a record, a convenient popup menu will appear,
providing additional functions specifically related to the selected record.
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3.1.Database

Quick Receipt efficiently stores your company's documents, reports, and settings in a dedicated
database folder. You have the flexibility to create multiple databases, each catering to a different

company. To seamlessly manage your databases, navigate to menu "File > Switch Database."

& Database X

Quick Receipt stores documents, reports & other settings in a database folder.
You can create different databases for different companies.

@ G

Default [C:\ProgramData\QuickReceipi]

. Switch Database +" Close

By default, Quick Receipt includes the first database named "Default.” To add a new database, simply
click the [+] button. To switch to a different workspace, highlight the desired database and click the

[Switch Database] button at the bottom.

When starting Quick Receipt software, it will load last running database by default. User may change

startup settings by clicking Settings button at the top-right corner.
X

Startup Option

When stating Quick Receipt,

®») loads |ast running database

shows database listto choose

1u}
A
T
T

]
[

loads the selected database | Default

+" Save 2 Cancel
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3.2.Connect and Share Database from different Quick Receipt

Quick Receipt is designed as a standalone software and does not inherently support network or multi-

user capabilities.

However, users have the option to configure the database to a folder located on a local server or
shared network folder. This enables Quick Receipt installed on different computers to access and

share the same database folder.

On the first computer running Quick Receipt, users can set up the database by navigating to the "File
> Switch Database"” menu and creating a new database within a network drive or shared folder. Please
choose “Start with Clean Database” option and select the database folder on the local server or shared

network location by clicking [Browse] button.

Add Database *
Mame :
Folder Location : Browse

Start with Clean database

Copy from

Connect existing database

W Save » Cancel
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On the second computer running Quick Receipt, user should also create a new database but select the

option "Connect existing database.” They can then click the [Browse] button to choose the

appropriate folder on the local server or shared network location. This allows Quick Receipt on both

computers to establish a connection and share the same database.

Add Database

Mame :

Folder Location :

Start with Clean database

Connect existing database

%" Save » Cancel

Copy from | Default [C:\ProgramData

Browse

However, please note that Quick Receipt running on different computers cannot simultaneously

access the same database. When Quick Receipt is actively running, the database is locked, and other

instances of Quick Receipt on different computers can only connect to the same database in a read-

only mode, limiting them from making any modifications.
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4. DOCUMENT

E Dashboard
E Report

Al Customer List
\*

||| Recycle Bin

Receipt
Receipt
Sales Invoice
Sales Invoice
Sales Invoice
Sales Invoice

Sales Invoice

& **Trial Version*** Quick Receipt - Default Database

File Settings Document Settings  Tools Help Buy Now

REC2311-0002

RECZ2311-0001

IMV2311-0005

INY2311-0004

IMNV2310-0003

INV2310-0002

IMV2310-0001 TRSATE CLIFF

— Anytime — ~ § —AlStatus — -~ Q @
g

42.000
384.000
156.000

32.000

48.000
162.800
565.500

2023111725
202311125
2023111122
20231121
202310/21
202310131
202310121

Welcome to the main screen of Quick Receipt, where you can efficiently manage your documents.

At the top of the screen, you'll find the Icon Bar, which offers essential functions for document

processing. These functions include:

Sales Invoice - Create a new sales invoice

Receipt - Create a new receipt

Packing List - Generate a new packing list

Edit - Modify the selected document

Print - Print the selected document

Delete - Remove the selected document and move it to the Recycle Bin
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On the right side of the Icon Bar, you'll find the Search function, which allows you to quickly locate
specific documents. The documents are presented in a tabular format below. To edit a document,

simply double-click on it.

Additionally, right-clicking on a document will display a convenient popup menu that provides
further options for document processing. These options include changing the document status,

highlighting the document, and more.

Sales Invoice INVZ2311-0004
Sales Invoice INV2310-0003
Sales Invoice INV2310-0002
Sales Invoice INVZ2310-0001 TRSATE CLIFF
Edit

Copy
[™ Paste

= Print

Change Status b
Color Highlight >

¥ Delete
Export Current List

Refresh

View Columns
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4.1. Sales Invoice

& Sales Invoice - o x

Eile  Buy Now Color Highlight

- -
L] |
Savs

8 Print Generate

Document Details ~ Private  Printed Records

Sample Company
ama
Date : 2023 |/ 12 || OF ) Customer Name Load from Customer List Add to Customer List Dats: 20234207 Tima: 181203
o INVT# INVZ312-0013
ress
Time : 18 |z| 13 (| 03 .
Salas lmvoica
INVT# INV2312-0013 Oustomer :
Address
Tel
Tel Emed
VAT No. @
Email Romarks ¢
VatNo Bem Pica Oty Tetal
Remarks Product 001 1240 3 wxo
Produst 002 580 12 6360
Discount (500%) 5.3
Product 001 12.40 3 37.20 Grand Total  101.46
Product 002 580 12 59.60 Paid Amourt  120.00

Change 1854

Amount in Words :
One Hundred One Dollar and Forty
Six Cents Only

Thank you for your business.

a Q0 ~] Load from Item List Remove Clear Clear All Tax Exclusive -~ |v/|Sub-Total 106.80
Motes +/|Discount (5.00%) 534 | ..
Load from Notes Storage Senvice
Add to Notes Storage Tax

Tax2
Grand Total 101.46
+/|Paid Amount 120.00
+|Change 18.54

Welcome to the Sales Invoice screen. At the top of the screen, you'll find the Icon Bar, offering
convenient functions:

Save - Save the current invoice

Print - Print the current invoice

Generate - Generate a packing list from the current invoice

The preview screen is located on the right-hand side and will automatically refresh whenever changes

are made to the invoice.
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The screen is divided into three tabs: Document Details, Private, and Printed Records.

Document Details

This tab allows you to prepare the sales invoice. The document number is automatically assigned

based on your user settings. Here, you can specify the date, enter customer and item information.

Document Details ~ Private  Printed Records

Date : 2023 4] 12 1] o7 || Customer Name Load from Customer List | Add ta Customer List

Address

Time 18 13 |2 03
INVT# INV2312-0013
Tel
Email
Vat No
Remarks
Product 001 12.40 3 37.20
Product 002 580 12 69.60

aa Load from Item List Remove Clear Clear All TaxExclusive -~ v/ |Sub-Total 106.80

MNotes v Discount (5.00%) 534 | ..
Load from Motes Storage Service
Add to Motes Storage | Tax 000 ..
Tax2

Grand Total 101.48

| Paid Amount 120.00

+|Change 18.54

To add items, simply click the [Load from Item List] button below the item table, which can load
information from the Item List. User-configurable options such as discount, tax, and tendered can be
enabled or disabled. To input a discount or tax, click the [...] button on the right, allowing you to enter

either a percentage or a value. Total and other relevant fields will be automatically calculated.

L2 Input Tax >

(@) By Percentage 0.0
By Amount

+" Save > Cancel

Please note that the layout and fields may vary depending on your individual design preferences of
the document.
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Private

In this tab, you can set the document status and add private comments. Any information entered under
this tab will not be displayed in the output document.

Document Details Private Printed Records

Information under this Private Tab is for internal use only and will not be shown in output document.

Status i

Comment

LastSaved 2023M12/07 18:15:33
LastPrinted 2023/12/07 18:15:32

Printed Records

Whenever a document is printed, a copy is saved, and those copies are listed in this tab. By clicking

on the printing time, you can access the related printed copy for reference.

Document Details Private Printed Records

Click the printing time to view corresponding printed copy.

2023M2/07 18:15:32
2023M2/07 18:21:06
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4.2. Receipt

&, Receipt REC2312-0001 - m] X

File  Buy Now Caolor Highlight

Print Generate

Document Details Private  Printed Records

.
Date 2023 4 12 | 07 .I-!. Customer Name Load from Customer List Add to Customer List ewnco
Address
Sales Cashier#1 -~ o s le Co
ample Company
RCPT#  REC2312-0001 Date 202312407 Salas : Cashier #1
RCPT# REC2312-0001
Tel
Email Sales Recept
VatNo Coomer
Tei:
I R . -
VAT Ne. :
hern Pice Oty Toml
Predudt 001 1350 20 oo
Sub-Total 27000
Discount (10.00%) 2700
Tax(1.50%)  3.65
Tax2 (125%)  3.04
Grand Total  249.69
Thank you for your busingss.

[ N -] Load from ltem List Remove Clear Clear All Tax Exclusive  ~  |v/|Sub-Total 270.00
Notes /| Digcount (10.00%; 27.00 .
Load from Motes Storage Senice
Add to Motes Storage V| Tax (1.50%) 365 |.
V| Tax 2 (1.25%) 304 .
Grand Total 24969
[ IPaid Amount
Change

Welcome to the Receipt screen. At the top of the screen, you'll find the Icon Bar, offering convenient
functions:

Save - Save the current receipt

Print - Print the current receipt

Generate - Generate a packing list from the current receipt

The preview screen is located on the right-hand side and will automatically refresh whenever changes

are made to the receipt.

Page 14



Quick Receipt User Guide

The screen is divided into three tabs: Document Details, Private, and Printed Records.

Document Details

This tab allows you to prepare the receipt. The document number is automatically assigned based on

your user settings. Here, you can specify the date, enter customer and item information.

Document Details ~ Private  Printed Records
Date 2023 |/ 12 4 07 ? Customer Name Load from Customer List Add to Customer List
Address
Sales: | Cashier#! ~ 3
RCPT#  REC2312-0001
Tel
Email
Vat No
|+ B0~ Load from Item List Remaove Clear Clear All Tax Exclusive -~ | [/|Sub-Total 270.00
Motes | Discount (10.00%; 27.00
Load from Notes Storage Service
Add o Motes Storage | Tax (1.50%) 365
v Tax 2 (1.25%) 3.04
Grand Total 24969
|| Paid Amount
Change

To add items, simply click the [Load from Item List] button below the item table, which can load
information from the Item List. User-configurable options such as discount, tax, and tendered can be
enabled or disabled. To input a discount or tax, click the [...] button on the right, allowing you to enter
either a percentage or a value. Total and other relevant fields will be automatically calculated.

Please note that the layout and fields may vary depending on your individual design preferences of

the document.
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Private

In this tab, you can set the document status and add private comments. Any information entered under
this tab will not be displayed in the output document.

Document Details Private Printed Records

Information under this Private Tab is for internal use only and will not be shown in output document.
Status CANCEL w

Receiptis cancelled

Comment

LastSaved 202312/07 18:31:.02

Printed Records

Whenever a document is printed, a copy is saved, and those copies are listed in this tab. By clicking
on the printing time, you can access the related printed copy for reference.

Document Details Private Printed Records

Click the printing time to view corresponding printed copy.

2023M2/07 18:35:22
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4.3. Packing List

&, Packing List

Eile  Buy Now

- -
L |
Savi

G Print

Document Details ~ Private  Printed Records

# PK82312-0001 Customer Name | Steven Cliff Load from Customer List Add to Customer List
Date 2023 |1 12 1] o7 -1.; Address Block D103A
Carson Street, UA1034
Receipt #
QR Code https:ifwww evinco-software.comilate... o Tel

EsSB Product A 12

(« JN ~] Load from Item List Remove Clear Clear All
MNotes

+|Total Qty 12

Loadfrom Notes Storage
Add to Notes Storage

- [m]

Color Highlight

Evinco Solutions limited

Unit 2202, Causeway Bay Plaza 1
489 Hennessy Road
Causeway Bay, Hong Kang

# PKS2312-0001
Date 202312/07 Raceipt #

‘Customer : Steven Ciff
Anoress : Block D034
Carson Street, LA103A
Tel

Brand oy
ESE  Pmducth 12
Total Qty 1z

X

Welcome to the Packing List screen. At the top of the screen, you'll find the Icon Bar, offering

convenient functions:
Save - Save the current packing list

Print - Print the current packing list

The preview screen is located on the right-hand side and will automatically refresh whenever changes

are made to the packing list.
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The screen is divided into three tabs: Document Details, Private, and Printed Records.

Document Details

This tab allows you to prepare the packing list. The document number is automatically assigned based
on your user settings. Here, you can specify the date, enter customer and item information.

Document Details Private Printed Records

# PKS2312-0001 Customer Name  Steven CIiff Load from Customer List Add to Customer List
Date 023 4 42 4 07 ? Address Block D103A

Carson Street, UA1034
Receipt#

OR Code https fhwww evinco-software. comilate e 0 Tel

ESB Product A 12

B Load from ltem List Remaove Clear Clear All | Total Qty 12
Notes

| Load from Notes Storage

Add to Notes Storage

To add items, simply click the [Load from Item List] button below the item table, which can load
information from the Item List. Total Quantity is a configurable option which can be enabled or
disabled.

Please note that the layout and fields may vary depending on your individual design preferences of
the document.
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Private

In this tab, you can set the document status and add private comments. Any information entered under
this tab will not be displayed in the output document.

Document Details Private Printed Records

Information under this Private Tab is for internal use only and will not be shown in output document.

Status COMPLETE v

Comment

LastPrinted —

Printed Records

Whenever a document is printed, a copy is saved, and those copies are listed in this tab. By clicking
on the printing time, you can access the related printed copy for reference.

Document Details Private Printed Records

Click the printing time to view corresponding printed copy.

202312/07 19:00:33
202312/07 19:00:38
202312107 19:00:44
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5. DASHBOARD

&, ++*Trial Version*** Quick Receipt - Default Database - ] X

File Seftings Document Settings  Tools Help  Buy Now

Document 2023/11/25 - 2023/12/08 Document l Last14Days l —AllStatus — lo
_ Sales Invoice Receipt

E Report

s Customer List 2 718.46 3 675.69

ﬁ ltem List

JIl Recycle Bin

Product 001 3.00 37.20 12.00 384.00
Product ABC 5.00 617.00 Product 001 20.00 270.00
Product 002 12.00 69 60

The Dashboard provides a convenient and concise statistical overview of invoices and receipts. It
displays the total number and amount of both document types, as well as the quantity and amount of
items sold. Additionally, a graphical representation showcases the total number and amount across

the selected time period.

To further customize the statistics, filter options are available in the top right corner. These options

allow you to select different folders and time frames to calculate the desired statistics.
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6. REPORT

Quick Receipt offers four types of reports that provide insights from sales, item, and customer

perspectives. These reports can be exported in either PDF or Excel format.

##Trial Version** Quick Receipt - Default Database - (] x
p

Eile geftings Document Settings Tools Help Buy Now

Document E-:i / .\ = f?J

MNew Report Edit Delete Preview Print Re-generate Settings

Dashboard

ey Customer List

Iltem Sales Statistics Product A19324 Sales Report 2023/12/08 00:51:13
Total Sales Report Current Month Sales Report 2023/12/08 00:49:39

“ Item List

m Recycle Bin

D BuyQuickRecelptnow. Creste and printyourrecelpt.
On the report screen, you will find a Tool Bar located at the top, which provides the following
functions:
New - Create a new report. There are four types of reports available:
® Total Sales Report
® Customer Report
® |tem Sales Statistics
® Raw Data Export
Edit - Modify the selected report.
Delete - Remove the selected report.
Preview - View the selected report in PDF format.
Print - Print the selected report.
Re-generate - Re-process the selected report.
Settings —Configure the output folder and file type for quick exports.
All saved reports are listed in a tabular format, allowing for easy reference and management.
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6.1. Total Sales Report

&, Total Sales Report - O X
File Export Buy Now
S e a B O
Save Preview Print Quick Export Re-generate
Criteria
Calculate lump sum total of all documents that fit the specified criteria.
Report Mame
Document Type | Receipt w
Document
Faolder
Date Range Custom -—-Current Month Previous Month Today Yesterday
2023 1| 12 I M YYYY/NDD) ?
2023 12 [ M (YYYY/M/DD) '1'!"
Search [7] Customer -~ | contains
ltem ~ | contains
~ | contains
Status — All Status —
Group by Yearly w
Show Qty Discount Service Tax Tax 2
Last Generated -

The Total Sales Report calculates the cumulative total of sales report or receipts, and allows grouping
by day, week, month, or year. Users have the flexibility to specify various criteria (Folder, Date Range,

Search, and Status) for generating the report.

When running the report, it scans the selected folder and retrieves all documents within it. Only
documents falling within the specified Date Range are considered for the calculation. If there are no

limitations on the period, users can leave the date field blank.
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Here is a sample output of the report:

Total Sales Report

(Generated on 2021/03/19 00:36:04

Criteri
Folder : Document

Date : 2021/03/01 to 2021/03/31
Status : All Status

- 2021 Monthly Sales
)

Total Number of Sales: 1

Period

Total Sales Amount: 100.61

Number of Sales

Qty

Discount

Grand Total

2021/03/01 - 2021/03/31

1

5.23

100.61

Page 1

The report calculation is updated and reflected in the "Last Generated" timestamp when saved. Users

can also click the [Re-generate] button to recalculate the report if needed.

Page 23



Quick Receipt User Guide

6.2. Customer Report

Customer Report — O *
p

File Export Buy Now

« = B ®©

Preview Print Quick Export Re-generate

Criteria
This report will calculate based on the documents of the selected customers.
Report Mame
Document Type Receipt v
Document
Folder
Date Range Custom Current Month -@-Pre\ﬂ'ous Month Today Yesterday
2023 [¢| 11 |+ 01 ||™lto| 2023 ¢ 11 [¢] 30 ||
Customer @ All Customers in Customer List Mot listed in Customer List
Pick from Customer List
Load from Customer List Remove Selected
Search [?] Item ~ | contains
Motes ~  contains
~  contains
Status —All Status - ~
Last Generated —

The Customer Report provides sales statistics categorized by customer. Users can specify a date range
and select the customers to include in the report. Additionally, there are filter options available to
further refine the documents included in the calculation.
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Here is a sample output of the report:

Customer Report - Robert Lee

(Generated on 2021/03/19 00:43:43)

Criteri
Folder : Document

Date : Unspecified

Customers : Robert Lee

Status : All Status

Customer Number Quantity Sold | Sales Amount | Avg. Quantity Avg. Sales Last Sales Date

of Sales Per Sales Amount
Robert Lee 8.00 100.61 8.00 100.61 2021/03/16
Page 1

The report calculation is updated and reflected in the "Last Generated" timestamp when saved. Users

can also click the [Re-generate] button to recalculate the report if needed.
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6.3.1tem Sales Statistics

&, Item Sales Statistics —

File Export Buy Now

ST e g B ®

=

Save Preview Print Quick Export Re-generate

Last Generated -

Criteria
Calculate total amount, quantity and average price of matching item name.

Report Name
Document Type Receipt %

v Diocument
Folder
Date Range @ Custom Current Month Previous Month Today Yesterday

/ ! o ! / 7l

A19324

ltem Mame
Load from ltem List Remave Selected

Status —All Status —
Show Brand Spec

The Item Sales Statistics report calculates sales information, including Quantity, Amount, and

Average Price, for items that match the specified item name. Users have the option to specify the

folder and date range as criteria for generating the report.
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Here is a sample output of the report:

Item Sales Report - ADHOC Product

(Generated on 2021/03/19 00:47:10)

Criteri

Folder Document

Date Unspecified

Items Disinfectant Spray (75% Alcohol), Surgical Mask - 50pcs

Status : All Status

Brand Item Spec Quantity Sold Total Amount Avg. Price

Disinfectant Spray (75% Alcohol) 6.00 148.80 24.80
Surgical Mask - 50pcs 2.00 131.00 65.50

Page 1

The report calculation is updated and reflected in the "Last Generated" timestamp when saved. Users

can also click the [Re-generate] button to recalculate the report if needed.
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6.4.Raw Data Export

&, Raw Data Export

File Export Buy Now

-
L4 Fa
Save Export
Criteria

Report Name

Document Type Receipt

Select All

\/

Document
Folder
Date Range Custom (@ Current Month
2023 12 |1 ™
Search [?] ~ | contains
~  contains
~  contains
Status — All Status -~
Date Sales
Email VAT Mo.
Show Columns
Sub-Total Discount

Paid Amount Change

Clear All

Previous Month

"= to 2023

RCPT#
Item
Senvice
MNotes

Today

o2

Customer
Price

Tax
Status

Raw Data Export will export every details of the documents that fit the criteria
into an excel file.

Yesterday

31| [

Address
Qty
Tax 2

Comment

Tel
Total
Grand Total

The Raw Data Export enables users to retrieve detailed information on documents created in the

software. The report fetches all selected documents from the chosen folder. Only documents falling

within the specified Date Range are included in the calculation. If there are no limitations on the

period, users can leave the date field blank.

To customize the report, users can select the fields they wish to include by checking the

corresponding boxes. If any line item column is selected, the document will be displayed as

multiple rows based on the number of line items it contains.
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7. CUSTOMER LIST

&, ++*Trial Version*** Quick Receipt - Default Database - ] X

File Seftings Document Settings  Tools Help  Buy Now

Document -.+ / 5 E .E

New Edit Delete Import Export Category

Dashboard

E Report

N ttem List

|| RecycleBin

WiP Billy Scortt 104971365

The Customer List serves as a central storage for all customer information. Users can efficiently
manage customer details and easily load customer information directly from the Customer List when

preparing documents.

The Tool Bar provides the following functions:
New - Add a new customer.
Edit - Modify the information of the selected customer.
Delete - Remove the selected customer.
Import - Import customers from an XLS file.
Export - Export the customer list to an XLS file.
Category - Define categories for customers.
A search box is located on the right-hand side to facilitate quick searching and locating specific

customers.

Customers are displayed in a table format. Users can click on the table headers to sort the information

in the table based on the selected column.
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Below is a screenshot illustrating the process of editing a customer.

& Customer

Category :

Customer Name :

Billing Address :

Shipping Address :

Tel:
Email :
Wat Mo :

Remarks :

Private Motes :

VIR

Billy Scortt
13B Cliff Bay
1B0EF

| Same as Billing Address

104971365

+" Save o Cancel
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7.1.Import Customer

Quick Receipt offers the capability to import customer from an Excel file, providing a convenient

method for bulk importing customer information.

Import Customer

Please ensure impaort file follows the format of "Sample File™
Click here to download "Sample Import File”

Import file Browse
Import Progress

0%

+" Import » Cancel

To successfully import customers, the Excel file must adhere to a specific format. A sample import

file can be easily downloaded by clicking on the provided link within the import dialog box.

A E C D E
1 | Category Customer Address Address2 Address3
2 |Uncategorized Alan Smith 001 Unit 001 Road 001 District
3 |Uncategorized Robert Lee 002 Unit 002 Road 002 District
4 |Uncategorized Richard 003 Unit 003 Road 003 District

W00 —-1 Oh i

P
]

F G H [

Tel Email VAT No Notes
21234567 001@abc.com 123456 This is remarks
23456789 002 @def com 123457
24567890 003 @ghi.com 123458

In the import file, the first row serves as the header row, defining the column names. The order of the

columns is fixed and should be followed accordingly. Customer information should be inputted row

by row, starting from the second row of the file. If a particular column is not applicable for a specific

customer, the corresponding cell can be left empty.
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8. ITEM LIST

&, ++*Trial Version*** Quick Receipt - Default Database - ] X

File Seftings Document Settings  Tools Help  Buy Now

- <
Document + / h t =
Mew Item Edit Delete Import Export Category
Dashboard
001D Delta A19324 Folder Box PCS 45.80
0238 Alpha Zoom  Premium Ball Pen BOX 12.00

E Report

Ak Customer List

|| RecycleBin

The Item List serves as a central storage for all item information. Users can efficiently manage item

details and easily load item information directly from the Item List when preparing documents.

The Tool Bar provides the following functions:
New - Add a new item.
Edit - Modify the information of the selected item.
Delete - Remove the selected item.
Import - Import items from an XLS file.
Export - Export the item list to an XLS file.
Category - Define categories for items.

A search box is located on the right-hand side to facilitate quick searching and locating specific items.

Items are displayed in a table format. Users can click on the table headers to sort the information in

the table based on the selected column.
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Below is a screenshot illustrating the process of editing a customer.

L& ltem

Categary

D
Brand :

Description :

Spec:
Unit:

Price :

Stationery ~ |

023
Alpha Zoom

FPremium Ball Pen

BOX
12.00

Only the amount & no need to input currency symbal.

»" Save » Cancel
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8.1.Import Item

Quick Receipt offers the capability to import item from an Excel file, providing a convenient method

for bulk importing item information.

Import ltem x

Please ensure import file follows the format of “Sample File™.
Click here to download "Sample Import File”

Import file Browse
Import Progress

0%

+" Impaort » Cancel

To successfully import items, the Excel file must adhere to a specific format. A sample import file

can be easily downloaded by clicking on the provided link within the import dialog box.

A B C D E F G H
1 |Category 1D Brand Description Spec Unit Price
2 |VIP 0238 Alpha Zoom Premium Ball Pen BOX 12
3

ER =T B = RS o

In the import file, the first row serves as the header row, defining the column names. The order of the
columns is fixed and should be followed accordingly. Item information should be inputted row by
row, starting from the second row of the file. If a particular column is not applicable for a specific

item, the corresponding cell can be left empty.
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9. RECYCLE BIN

&, ++*Trial Version*** Quick Receipt - Default Database - ] X

File Seftings Document Settings  Tools Help  Buy Now

Document E ﬁ @“
E Dashboard

Restore  Delete  Empty Bin

Sales Invoice | INV2312-0012 000 202312i25
Sales Invoice | INV2312-0011 000 202312123
FEH repot Sales Invoice | INVZ312-0010 000 2023112130
Sales Invoice | INV2312-0009 000 202312024
aim Customer List Sales Invoice | INV2312-0008 000 202312122
Sales Invoice | INV2312-0007 000 202312113

“" ltem List

All deleted documents are moved to the Recycle Bin, where they can be stored temporarily. From the
Recycle Bin, documents can be restored and returned to their original document folder. However, if
a document is deleted from the Recycle Bin, it will be permanently deleted and cannot be recovered.
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10. SETTINGS

10.1. Folder Management

& #*Trial Version*** Quick Receipt - Default Datab:

File Settings Document Settings  Tools Help

— Sales Invoice
Receipt 2022

. Packing List 2022 |Receipt REC2312-
Receipt REC2311-
Receipt REC2311-
Packing List |PKS2312-
E Pashboara Sales Invoice | INV2312-0

Sales Invoice | INVZ2312-0
1 Report Sales Invoice | INV2311-0
Sales Invoice | INVZ2311-0

In Quick Receipt, the default setup includes a single folder called "Document.” However, users have
the flexibility to create additional folders in order to organize their documents. By accessing the

"Settings > Folder Management" menu, users can maintain their list of folders.

& Folder Management *

Create different folders to store your documents achives.

0/ e0l4

Document

Receipt 2022

Packing List 2022

+" Close
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To create a new folder, simply click the [+} button. Users can choose from five color icons to assign
to the folder. Furthermore, each folder can be configured to store selected document types only,

providing further organization and categorization options.

A password can be set to protect a folder, adding an extra layer of security. When accessing the folder,

users will be required to input the designated password to gain entry.

Folder Management *
[ .

Icon :

Folder Mame :

Document Type : All @) Only allow selected documents
Sales Invoice || Receipt Packing List

Archive Folder : Archive and hidden from main screen

Protect Set Passwaord
+" Save 2 Cancel
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Archive Folder

Folder Management >
lcon : .
Folder Mame : Packing List 2022
Diocument Type : All - Cnly allow selected documents
| | SalesInvoice | |Receipt || Packing List

Archive Folder : Archive and hidden from main screen

Protect : o Set Password

%" Save > Cancel

Folders can be designated as "Archive." Archive folders are displayed at the bottom of the list and
are specifically designed to store old documents. It's important to note that documents stored in

archived folders are not editable, ensuring their integrity and preserving them in their original state.

B Trial Vesice™ Quick Receipt - Defsult Databasse
Ede  Semngs Documen Sstimgs  Tools  Help  Buy Now
E B &
o Sales rroioe Receipt Packing List Edit Print Defete
Raeceipl 2022
Recept RECZINZ-0001 Product 001 4050 202
D Daehboard Feocwpt RECZI11-0002 200 202
Feceigt RECZ3I11-0001 BAO0 202
E Report Packing List  PRE2I12-0001 Seonn CHT Product & 000 202
Sales Imvolce | INW2312-0013 Product 001 10148 202
Sales Imenice | INWZI12-0006 Frodud A8C E17.00 202
Al CusiomarList Sales invoice | INWZ311.0008 15800 202
Bales Imeoice | INGZ311-0004 200 202
ﬁ Hem List Sales Inwvice  INVZ310-0003 4800 202
Sales Imepice | INWZI10-0002 15280 02
= Sales Imvolce | INWZ310-0001 TREATE CLIFF EELEN 202
m Recpcle Bin
Docsmant Anchives
Bl rFacong s zozz
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10.2. Sales Person List

Users have the ability to manage their own Sales Person list, which can be selected when preparing
a document. To maintain this list, simply click on the icon located at the top-right corner. From there,

users can add, edit, or delete salespersons as needed.

Sales Person List >
&

You can define sales person here,
which can be chosen in document preparation.

(Support)
Cashier#1
Shop Manager

%" Close
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10.3. Notes Storage

When preparing a document, users have the option to directly load notes from the Notes Storage.
Users can maintain their own notes in this storage area. By clicking on the icon at the top-right corner,
users can add, edit, and delete notes. The format of the notes will be preserved exactly as typed in by

the user. A note can be selected to serve as the default option for the document.

L& Motes Storage *
You can prepare and store the "Mote”,
which can be recalled when preparing the document.
[Mot Returnable] Goods sold are not returnable
w" Close
Motes X
MName :
Contents :
Set as default for following documents
Sales Invoice Receipt Packing List
+" Save > Cancel
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10.4. Document Status

In Quick Receipt, documents can be assigned a status to categorize and track their progress. Users
can manage the Document Status List by clicking on the icon located at the top-right corner. From

there, users have the option to add, edit, or delete document statuses as needed.

L Status >

You can define different document status here,
which can be used to label document for management.

CANCEL
COMPLETE
COPEM

%" Close

10.5. Printer

Quick Receipt allows you to set a default printer for document printing. When a default printer is
configured, documents will be printed directly to the designated printer without displaying a printing
dialog. This streamlines the printing process and eliminates the need for manual intervention when

printing documents.

Printer *

Set Default Printer for document printing. If default printer is set,
document printing will go to the default printer directly and
nao prinitng dialog will be shown.

Printer : (not set) R

%" Save » Cancel
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10.6. User Interface

ser Interface
User Interf *
User Interface
Ul Font: Default Font ~
Document
Default Sorting Font Scale % : 100 =
PDF Viewer

lcon Scale % ¢ 100 =~

+" Save » Cancel

Users have the ability to customize the user interface settings in Quick Receipt. This includes options
to adjust the font, enlarge or reduce the font and icon size, and define the default sorting behavior.

Furthermore, users can rename the documents on the user interface to suit their business needs.

Please note that any changes made to the user interface settings will take effect after restarting the

software.
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11. DOCUMENT SETTINGS

Quick Receipt provides users with extensive customization options to tailor documents according to

their business requirements. Users can set their own document number sequence, design the layout

of the document, specify company information in the header or footer, and adjust item columns,

among other customizable elements.

L #**Trial Version*** Quick Receipt - Default Database

Eile Settings BLspltg®tnlli= Tools Help Buy Now

_ Sales Invoice > Document Mumber
Receipt > Design

e

Receipt 2( Packing List »

Diacument Preferences 134 9-000

Dashboard Receipt RECZ2311-0002
Receipt REC2311-0001
E — Packing List  PKS2312-0001

By accessing the "Document Settings" menu, users can choose from three document types: Sales

Invoice, Receipt, and Packing List. Within each document type, users can configure the document

number sequence and further design and customize the layout to suit their preferences.

Additionally, under the "Document Settings" menu, users can find "Document Preferences" where

they can set other general options that apply across all document types.
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11.1. Document Number

& #Trial Version*** Quick Receipt - Default Database

File Settings BEENgget=nlkEs Tools  Help  Buy Now

_ Sales Invoice > Document Mumber
Receipt >

Design

Receipt 2( Packing List >
Document Preferences  q945_0001

Dashboard Receipt RECZ2311-0002

To configure the Document Number settings, navigate to the "Document Settings" menu and select
the desired Document Type. From there, choose the "Document Number" option.

Users can specify the numbering sequence and pattern for the document to align with their company's

requirements. The following placeholders can be used in the pattern:

0 - Represents a leading zero, if required.

# - Represents the current document number.

{YYYY} - Represents the current year in a four-digit format.
{YY} - Represents the current year in a two-digit format.
{M}- Represents the current month.

{D} - Represents the current day

By leveraging these placeholders, users can customize the document number to match their specific

needs and incorporate dynamic elements such as the current year and month.
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&, Document Mumber - Sales Invoice

Specify the pattern and starting number for the document.
Document number will be generated in sequence automatically.

MNumbering Pattern : IMNVLYYYYHM-0000#%

0 denotes leading zero; # denotes document number

{M} denotes current maonth; {0} denotes current day

Mumbering

Current Starting Mumber : 2800

Mumber assigned in next document : 2801
Mew Starting Mumber :
Regular Reset

/| Reset starting number

To: 2800

Every (@ Month Year

" Save ¥ Cancel

IYYYY! denotes 4-digits current year, {¥¥} denotes 2-digits current year;

Example 1 Numbering Pattern: REC#-A
Current Number: 23 => Output: REC23-A
Current Number: 345678 => Output: REC345678-A

Example 2 Numbering Pattern: REC0000#
Current Number: 23 => Output: REC00023
Current Number: 345678 => Output: REC345678

Example 3 Numbering Pattern: REC{YY'Y'Y}0000#
Current Number: 23 => Output: REC202100023

Current Number: 345678 => Output: REC2021345678
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11.2. Design

& #Trial Version*** Quick Receipt - Default Database

File Settings EaLEgEnes=inh=® Tools Help  Buy Now
Sales Invoice

_ Receipt

Receipt 21 Packing List

Document Mumber

Document Preferences 542009

Dashboard Feceipt REC2311-0002
Receipt RECZ2311-0001

To design and personalize the layout of the document, go to the "Document Settings” menu and select
the desired Document Type. Then, choose the "Design" option.

& Design - Receipt - m} *
Header
Logo: Logo Image Size should be in 800 pixels width 1?1 .
Header Field e Inco
Customer Info " e —
Line Iltem J Remove
e d II‘ICO Sample Company
Misc -
Date 202312/08  Sales : Shap Manager
Footer ? RCPT# RODOTA
L L L e I (e |
Paper 0 20 30 40 50 60 70 80 90 100 Saies Racaipt
Layout i == Customer : Testing Customer
Lavel ignment: £ = = Agdress | Unit 123, ABC Road
DEF Building
= B3 = Tel: 0123458789
Company Name = | = |= | DefaultFont ~ 13« B U 7 Emad : abode oom
VAT No. : 887854
Sample Company
Kem Price Oty Tetal
‘Sarmple Prduct A with 5995 1 5295
Address = = =  DefaultFont v 10 v B U 7~ L ee 2 am
Sub-Total 9975
Discount  0.00
Service 0.0
Tax  0.00
Tax2  0.00
Grand Total 9975
Paid Amount  100.00
Changa 025
Document Title : = = = DefaultFont ~ 10 ~ B U £
Nates:
Sales Receipt - thisisa sample document
- notes lina 2
- nates line 3
Thank you for your business.
+ Save > Cancel
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The document design settings are divided into several sections, including:
® Header
® Header Field
® Customer Info

® Line ltem

® Misc
® [ooter
® Paper
® |ayout
® Label

On the right side of the screen, you will find a document preview that automatically updates whenever
changes are made. This allows you to visualize the impact of your design modifications in real-time.
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11.2.1. Header

&, Design - Receipt

Header Field

Logo :

Customer Info
Line ltem
Misc
Footer
Paper
Layout
Label

Company Name

Address

Document Title :

Logo image Size should be in 800 pixels width [7]

e\ﬁnco Remove
AL,
Scale % ! | ! I ! | ! I ! |
10 20 30 40 50 60

Alignment

Bauhaus 93

Evinco Solutions Limited

Unit 2202

Default Font

Causeway Bay Plaza 1

439 Hennssy Road, Causeway Bay, HK
Tel: +B852 31070832

Aial

Sales Receipt

+/ Save

70

80

> Cancel

=

=

=

100

eVlinco

Evinco Solutions limited

Unit 2202 Causeway Bay Plaza 1
489 Hennssy Road, Causeway Bay, HK
Tal: 852 31070832

Sales Receipt

Date 202312/08 Salas : Shop Manager
RCPT# RODOTA

Cusgtomer : Testing Cusiomer
Addreas 1 Unit 123, ABC Road
DEF Building

Tel: 012-3456-789

Email : abcde@abode.com
VAT No. : 887854

Bem Price Oty Tatal

‘Sample Praduct A with 5995 1 5995
detais poduct informaion
Sample Pmduct B 1980 2 80
Sub-Total 9975
Discourt  0.00
Servica  0.00

Tax  0.00

Taxz 0.0

Grand Total 9975
Paid Amourt 100,00
Changa 025

Nates:

- thisis a sampla document
- notes line 2

- nateslina 3

Thank you for your business.

O

X

Within the Header section, you have the option to customize various elements such as the Company

Logo, Name, Address, and Document Title.

To set the Company Logo, ensure it is in GIF, JPG, or PNG format, with a recommended width of

800 pixels. Color images will be automatically converted to Black & White. You can choose to scale

the logo to fit within the document, with the default scale set at 100% to occupy the full width.

For the Company Name, Address, and Document Title, you can configure different font types, sizes,

styles, and alignments to suit your preferences and branding requirements. This allows for a

personalized and professional appearance of these elements within the document.
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11.2.2. Header Field

&, Design - Receipt - O X
Header
Header Field Header Field 1 : Default Font o1 o B O S ewnco
eader Fie
"
Customer Info Date v v Sales v
Line ltem .
Header Field 2 Default Font w12 v B O£ Evinco Solutions limited
Misc Unil 2202 Causeway Bay Plaza 1
Footer e Document Number -~ w 489 Hennssy Road, Causaway Bay, HK
Tal: +852 31070832
Paper Header Field 3 Default Font v 8 v B U £ .
Sales Receipt
Layout
~ v v Date 202¥12/08  Sales : Shop Manager
Eahs) RCPT# R0001A
Customer : Tesing Customer
Address : Unit 123, ABC Road
DEF Bulding
Tel: 012-3456-780
Emal : abede@abede.com
VAT No. : 887654
Barm Prhce Oy Tatal
Sample Pmduct A with 5995 1 5995
detais podudt informaion
Sample Poduct B 1880 2 a0
Sub-Total 9975
Discourt  0.00
Serviea  0.00
Tax 0.0
Tax2z 000
Grand Total 9975
Paid Amount  100.00
Changs  0.25
Notes:
- thigis a sampla document
- noles line 2
- nateslina 3
Thank you for your business.
& Save > Cancel

The Header Fields section allows you to include additional information in the document. It provides
fields such as Document Number, Sales, Date Time, Date, and Time.

You have three lines available for the header fields, each of which can be divided into three parts:

left, center, and right. You have the flexibility to choose which field to display in each part and
customize them with different fonts and font styles.
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11.2.3. Customer Info

&, Design - Receipt - O X
Header
Ea— Customer Info = = = DefaultFont ~ 9 ~ B U £ ewnco
eader Fiel
/| Address e
Customer Info = —
v| Tel
Line ltem 7| Email
Y Evinco Solutions limited
Misc /| VatMo Unil 2202 Causeway Bay Plaza 1
Footer Remarks 489 Hennssy Road, Causaway Bay, HK
Tal: +852 31070832
Paper X
Sales Receipt
Layout
Date 202¥12/08  Sales : Shop Manager
Eahs) RCPT# R0001A
Customer : Testing Customer
Address : Unit 123, ABC Road
DEF g
Tel: 012-3456-789
Emal : abede@abede.com
VAT No. : 887654
Barm Prhce Oy Tatal
Sample Pmduct A with 5995 1 5995
detais podudt informaion
Sample Poduct B 1880 2 a0
Sub-Total 9975
Discourt  0.00
Serviea  0.00
Tax 0.0
Tax2z 000
Grand Total 9975
Paid Amount  100.00
Changs  0.25
Notes:
- thigis a sampla document
- noles line 2
- nateslina 3
Thank you for your business.
& Save > Cancel

By default, the Customer Information is set to include the Customer Name. However, users have the
option to enable additional fields to display other relevant customer information in the document.
These fields include Address, Telephone, Email, VAT Number, and Remarks. Enabling these fields

allows you to provide a comprehensive customer's details within the document.

Users have the ability to select the font and font style for the customer information field.
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11.2.4. Line ltem

&, Design - Receipt - O X
Header
Header Field Columns : Default Font ~“ 8 ~ B U F w
eader Fiel
Column Name # ID Brand Iltem Spec Price City Total m;
Customer Info i
Enable
Line ltem Wi
paantan) 12 8 15 Evinco Solutions limited
Misc Extends Item column to full line Unil 2202 Causeway Bay Plaza 1
489 Hennssy Road, Causaway Bay, HK
FIRET Tel: +852 31070832
Paper T - ===
otal & Otherfields: = (= = DefaultFont v o~ B O Sales Receipt
Layout
iRty Date 202312008 Sales : Shop Manager
eabel Sub-Total RCPT# RO001A
Discount ‘Customer : Testing Customer
Sewlce Address : Unit 123, ABC Road
DE F Buiiding
Tax Tel: 012-3456-T89
Emai : abcde@abade.com
Tax2 VAT No. : 887654
Grand Total
. Barm Prhce Oy Tatal
Paid Amount Sarmale Prackics A w1 saas 1 mas
detais podudt informaion
Change Samgle Prackict & 1980 2 WM
Sub-Total 9975
Discourt  0.00
Service  0.00
Tax 0.0
Taxz 000
Grand Total 9975
Paxl Amourt  100.00
Changs  0.25
+" Save 2 Cancel

The Line Item section consists of two parts: Columns and the Total section.

Users can define the columns and their respective widths. The Item column and Total column have
fixed positions, with the width of the Item column automatically adjusted based on other columns.

There is an option available to "Extend Item column to full line." Enabling this option expands the
item column to occupy the entire line, allowing additional information (such as quantity or price) to
be printed on the next line. This option is particularly useful for accommodating long item names.

In the Total section, users can choose to include various fields such as Sub-Total, Discount, Tax, and
others in Sales Invoices and Receipts. By checking the respective boxes, the selected fields will be
displayed in the document.

Furthermore, users can customize the font, size, and style for both parts of the Line Item section,
providing flexibility in designing the appearance of the document to match their preferences and

branding.
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11.2.5. Misc

&, Design - Receipt - O X
Header .
Notes : = == DefauttFont v v B U Sales Receipt
Header Field
] syr— Date 202¥12/08  Sales : Shop Manager
Customer Info Amount in Words = = = DefaultFont v 8 v~ B O RCPT# RO001A
Line ltem Customer : Testing Customer
i Address : Uinit 123, ABC Road
Misc DEF Buiding
Foot Tel: 012-3456-789
EXRER Emai - abede@abede com
Ean VAT Mo BETES4
Bam Price Oy Teral
Layout
4 Samgle Pracict A with sass 1 mas
Label detais praduct infermaion
I Sample Prackict 8 18 2 ma
Sub-Tolal 9975
Discourt  0.00
Servica  0.00
Tax 0.0
Tax2z 0.0
Grand Total 9975
Paid Amourt  100.00
Change  0.25
Notes:
- thisis a sampla document
- nates line 2
- nateslina 3
Thank you for your business.
~" Save 2 Cancel

Within the Misc section, users have the ability to customize the font and font style for two specific
fields: the Note field and the Amount in Words field.

The Note field allows users to add additional comments, instructions, or any other relevant

information to the document.

The Amount in Words field displays the monetary amount in words, providing clarity and an

additional reference for the numerical value.
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11.2.6. Footer

&, Design - Receipt
Header
Footer1: = = Default Font v 11w B O &
Header Field
Customer Info Thank you for your business.
Line ltem
Misc
Paper Footer2: &= = E DefaultFont ~ 10~ B O &
Layout Please visit our website for seasonal offer
Label https:/fiwww. evinco-software.com
Footer3: = = Default Font “ 8 v B O 7
Image:  I/mage Size should be in 800 pixels width [?]
Click to Add Image Remove
Sca‘e%:l'l‘l'\‘l'l‘l'I‘I'Y
10 20 30 40 50 60 70 80 a0 100
Alignment: = = =
~" Save 2 Cancel

eVlinco

Evinco Solutions limited

Unit 2202 Causeway Bay Plaza 1
489 Hennssy Road, Causeway Bay, HK
Tel: +852 31070832

Sales Receipt

Date 202312/08 Sales : Shop Manager
RCPT# R0O001A

Customer : Testing Customer
Address : Unit 123, ABC Road
DEF Busiding

Tel: 012-3456-780

Emai : abede@abode.com
VAT No. : 887654

Bem Prica Oty Total
Sample Pracict A w1 5435 1 59 95
detais praduct information

Sanple Praduct B 1230 2 W|M

Sub-Total 9975
Discount 0.00
Sarvica 0.00

Tax 0.00

Tax? 0.00
Grand Total 9975
Paid Amourt  100.00
Changs  0.25

Notes:

- thisis a sample documant
- notes lina 2
- notesline 3

Thank you for your business.
Please visit our website for seasonal offer
hitpswww e vinco-saftware.cam

O

X

The footer section offers three distinct fields, and each footer field can be individually configured

with its own font style.

In addition to font customization, the footer section also provides the option to set a footer image.
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11.2.7. Paper

&, Design - Receipt

eVlinco

Header
Paper Size : 58mm (@) B0mm
Header Field
Customer Info Left Margin : 5|2 | mm
Line Item Evinco Solutions limited
Right Margin : 5 5| mm .
) Unit 2202 Causeway Bay Plaza 1
Misc 489 Hannssy Road, Causaway Bay, HK
Tel: +852 31070832
Footer
Layout Date 202¥12/06  Sales : Shop Manager
RCPT# R0O001A
Label

O

X

Customer : Tesing Customer
Address : Unit 123, ABC Road
DEF Bulding

Tel: 012-3456-780

Emal : abede@abede.com
VAT No. : 887654

Berm Prics Oty Tesal
Sample Priduct A it 5aa5 1 5995
detais praduct information

Samgle Prcuct B 1380 2 380

Sub-Total 9975
Discount 0.00
Sarvica 0.00

Tax 0.00

Tax? 0.00
Grand Total 9975
Paid Amourt  100.00
Changs  0.25

Notes:

- thisis a sample documant
- notes lina 2

- notesline 3

Thank you for your business.

Please visit our website for seasonal offer
hitps s s vinco-saftware.com

~" Save 2 Cancel

Quick Receipt software is compatible with general thermal printers and supports two paper sizes:

58mm and 80mm.
Furthermore, users have the option to adjust the left and right printing margins. This adjustment

ensures that the content aligns correctly with the thermal printer, allowing for accurate and precise

printing on the chosen paper size.
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11.2.8. Layout

&, Design - Receipt - O X

Header Rearrange layout of the document

Header Field - Move upwards or downwards to adjust position of component ewn C o
- Add or remove the components of layout °
Customer Info j -

Line ltem .
Layout [« ]~} Available Components Evinco Solutions Limited
Misc
Unit 2202 Causeway Bay Plaza 1
Footer Header Logo CustomerInfa 483 Hennssy Road, Causaway Bay, HK
Blank Header Field Line 3 Tal +852 31070832
Paper Company Mame Blank )
pany Solid Li Sales Receipt
e Blank Dashed Line Dale 2023/12/08  Sales : Shop Manager
e Document Title Dotted Line RCPT# ROOD1A
Blank Solid Double-Line Rt Prce Gy Taal
Header Field Line 1 Dashed Double-Line Sarmale Pracuct A with 5995 1 5295
. detaixz pmduct infarmation
Header Field Line 2 Dotted Double-Line Sample Pracuct B 1980 2 W@
Blank QRCode Sub-Tatal 9875
\ Discount  0.00
Line ltem Header Amount in Words Sorvice .00
Dotted Line Tax  0.00
Line Item Tauz - 000
Grand Total 9375
Solid Line Paid Amount  100.00
Line Item Total Changa 025
Blank Notes
Motes - thisisa sample document
Blank - notas lina 2
- nates line 3
Footer 1
Footer 2 Thank you for your business.
Please visit our websits for seasanal offer
Footer 3

hitps:/www.evinco-software.com

Blank
Footer Image

+" Save 2 Cancel

The document layout is structured vertically, allowing users to easily modify its arrangement. By
highlighting a specific field within the layout, users can utilize the arrow buttons to move it upwards

or downwards, thereby adjusting its position within the document.

If a particular component is not required, users can highlight it and click the arrow button to remove
it. For example, if the receipt does not need to include customer information, users can highlight the
"Customer Info™ component and click the arrow button to move it to the "Available Components"

section on the right.

In addition to the standard components, there are several additional options available to enhance the
layout. These include Blank, Solid Line, Dash Line, Dotted Line, and Double Line. By incorporating
these elements, users can create a more stylish and well-organized document layout that suits their

specific needs and preferences.
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11.2.9. Label

Design - Receipt - O X
9 P
Header
Label Rename To A
FEEEEAEE Receipt No. RCPT# avinco
e ———
Customer Info Date Date
Line ltem e - .
Ui Time : Evinco Solutions Limited
Misc Sales Sales Unit 2202 Causeway Bay Plaza 1
Footer Customer Customer: e ey B, 6
: Tel; +852 31070832
Paper : 0]
Address Address Sales Receipt
SR Tel Tel
Date 202312/08  Sales - Shap Manager
Email Email : RCPT# RO001A
VAT No VAT No. : Rern Hame Price Oy Tetal
Sarmple Praduct A with 5995 1 5395
Remarks : Remarks : detais prckict informasin
Sample Poduct B 1990 2 3380
Mo # Sub-Totsl 9975
2 o Discourt 000

Sarvice 0.00

Brand Brand Tax 000
Tax2  0.00

Item ltem Mame| Grand Total 9875

Paid Amount  100.00
Spec Spec Changa 0.25
Unit Price Price hates:

- thisisa sample document
Y Qty - notas lina 2
Total Total -naltasline 3
Tatal Qty Tatal Qty Thank you for your business.
Please visit our website for seasanal affer
Sub-Total Sub-Total hitpsswww.evinco- software. com
Discount Discount
Semvice Service
Tax Tax
Tax2 Tax 2
~" Save 2 Cancel

The labels in the document come with preset names; however, users have the ability to customize

them according to their preferences.
For instance, if you wish to modify the label "ltem™ to "ltem Name,” you can simply rename it

accordingly. This feature allows you to tailor the labels within the document to better reflect the

specific information or terminology you prefer to use.
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11.3. Document Preferences

&, Document Preferences

Drate Format
Currency
Tax Rate

Alert

Miscellaneous

Date Format : ® YYYY-MM-DD MM-DD-YYYY DD-MM-YYYY

YYYY-MON-DD MON-DD-YYYY DD-MON-YYYY

Date Separator : I

%" Save > Cancel

Within the Document Preferences, users can configure various settings to personalize their documents.

These settings include Date Format, Currency, Tax Rate, Alert options, and other customizable

preferences.

The Tax Rate % specified in the Document Preferences serves as the default value that will be applied

throughout the document. However, users have the flexibility to override this default value within the

document itself if necessary. This allows for greater control and adaptability when dealing with

specific tax rates

or exceptions on a case-by-case basis.

& Document Preferences

Date Format
Currency
Tax Rate

Alert

Miscellaneous

Hide all tax related fields and columns in software. [7]

Iftax rate is provided, tax amount will be calculated automatically.
But you can overwrite the tax amount if you want.

TaxRate 1: Y%

TaxRate 2: Y%

Line ltem Price TaxInclusive (@) Tax Exclusive

+~" Save > Cancel
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12. TOOLS

12.1. System Password

Set Password >

You can setup a password to protect Quick Receipt.
Toremove password, leave the New Password fields empty.

Old Passward :
Mew Password

Confirm Mew Password :

+" Save » Cancel

To enhance the security of the Quick Receipt system, users have the option to set a password.

Whenever Quick Receipt is launched, a dialog will prompt the user to input the password for access.

If users wish to remove the password settings, they can enter the old password and leave the other

fields blank. Clicking the [Save] button will then remove the password from the system.

12.2. Recover Password Option

Recover Password >

You can set your security question and answer,
sothat you can conveniently retrieve your passwaord if you forget it.

Cluestion :

Answer :

+" Save ¥ Cancel

There is a "Recover Password" option available. Users can set a specific question and answer as the
recovery password option. In the Password Dialog, users can click the [Forget Password] button, and
Quick Receipt will display the preset question. If the user correctly answers the question, the
password will be revealed. To set this "Password Recovery Option,” users must input the password

to confirm that they have the necessary access rights to modify the Quick Receipt settings.
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12.3. Backup

Backup =

Specify the path and name of your backup file by clicking the "Browse” button.
The backup will be created as a compressed zip file.

Backup to file : Browse

+" Backup ¥ Cancel

Users can create a comprehensive backup of all the data in Quick Receipt, including documents,

reports, customer lists, supplier items, item lists, and software settings.
To initiate the backup process, users can click the [Browse] button and specify a desired filename for

the backup. The backup will be generated in a zip format, ensuring that all the relevant data is

compressed and stored efficiently for future use or restoration purposes.

12.4. Restore

Restare -

Locate your backup copy for restoration, by clicking the "Browse™ button.
The existing data will be overwritten by your backup copy.

Restore from file : Browse
Keep existing data as backup

%" Restore » Cancel

Users have the capability to restore backup data to the Quick Receipt system.
To initiate the restoration process, simply click on the [Browse] icon and navigate to the location

where the backup zip file is stored. By selecting the appropriate backup file, the system will restore

all documents, reports, data, and software settings that were included in the backup.
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12.5. Regular Backup

Regular Backup >

Backup will be performed regularly and the backup file
will be stored in the folder with name "QuickReceipt-database-date-time zip”®.

+| Enable

Backup when : Closing software

Store Backup in : Browse
Keep : @ All backups Last 1 backups

+" Save 2 Cancel

Quick Receipt offers a regular backup feature that automatically creates a backup when closing the

software.
To configure this feature, simply click on the [Browse] icon to select the desired backup folder
location. The document files, settings, and data will be backed up in a compressed zip format and

saved in the designated folder.

Furthermore, users can determine how many backup copies they want to keep, providing control over

the storage space allocation.
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13. REGISTER

13.1. Trial Version

The Trial Version of Quick Receipt software offers the same functionality as the registered version;
however, it has a limitation where users are only allowed to create a maximum of 25 documents in
total. To remove the restrictions imposed by the Trial Version, it is necessary to obtain a license and

register your copy of Quick Receipt.

13.2. Registration

To register the Quick Receipt,
(1) Go to menu "Help > Register”, registration window is shown out.

License Infarmation >

Pleasze note that License |1d and Owner are case sensitive
and ensure your Internet connection for registration.
(To avoid typos, you can use CTRL+C and CTRL+Y for copy and paste.)

License Id:
Owner :
key: fHgABKGelfaltBGSQCBFzei2Sylewxal2

" 0K 2 Cancel

(2) Fill in the "License 1d" and "Owner" information and click "OK" to register. Please ensure the
Internet connection when registration is in process. Afterward, restart the Quick Receipt to effective

the license.

Note: If firewall is setup and block the connection of registration, the registration cannot be completed.

You may temporarily disable the firewall to allow the registration go through.
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14. DATABASE LOCKED

14.1. Database locked / Read-Only Mode

Default workspace is Locked >

Quick Receipt (Default workspace) is already running and
locked by EVS88R-2 on 2023-12-08 15:54

Do you want to open it in READ-ONLY mode?

+" Open in "READ-ONLY" X Quit

Quick Receipt is a standalone software and will lock database when running.

If a second instance try to run on the same database at the same time, the above dialog will be shown.
User can choose to run Quick Receipt in READ-ONLY mode.

In READ-ONLY mode, user can only view information but cannot create or edit document,

customer/item information or software settings. User can view, print, preview document but cannot

create or edit document.

Page 62



